
 

 
Position:  Executive Director 
Location:  Vancouver, Whistler or remote in BC.  
 

About Freestyle BC 
Freestyle BC offers freestyle skiing programs in British Columbia. Our organization is focused on 
delivering ski programs that enable our athletes to achieve success at the highest level of 
competition. 
 
Freestyle BC strives to create healthy partnerships with local ski clubs, ski resorts and training 
centres. We mange coach and official development in the province while supporting our member 
freestyle ski clubs in delivering our provincial series of events known as the Timber Tour. Freestyle 
BC works with a volunteer board of directors to ensure sustainable growth through quality 
programming. 

Job Description 
Freestyle BC, the Provincial Sport Organization (PSO) for Freestyle Skiing is currently seeking a 
highly motivated and skilled individual to lead the organization. Reporting to the Board of Directors 
(Board), this position will undertake and execute the governance directives and Strategic Plan as 
developed and approved by the Board, make recommendations to the Board, manage the day to day 
activities of staff, and develop, evaluate and execute Freestyle BC policy.  
 
Freestyle BC is seeking the best candidate and is open to flexible work schedules or agreements that 
include full-time work or part-time consulting. In addition to working with the next generation of 
Olympic athletes Freestyle BC will provide the right candidate with access to a seasons ski pass, 
official team outerwear, official supplier purchase programs and gym access through the Canadian 
Sport Institute.  
 

The Candidate 
The successful candidate is a proven organizational leader with the following core competencies:  

● A proven track record of strategic leadership, change management and relationship 
development initiatives;  

● Some knowledge of the provincial amateur sport system;  
● A proven track record in fund development and;  
● Strong financial acumen.  
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Responsibilities 
(Included but are not limited to the following): 

Leadership 
1. Lead a team of coaches, volunteers and athletes in growing and developing the sport of 

Freestyle Skiing in BC.  
2. Empower volunteers and Freestyle BC clubs to deliver Freestyle Canada programs.  
3. Partner with Freestyle BC clubs to align the sport development pathway.  
4. Maintain relationships with partner organizations; viaSport, Government of BC, Canadian 

Sport Institute, BC Games Society and Freestyle Canada.  
5. Oversee and manage the BC Freestyle Ski Team with guidance from the Freestyle BC High 

Performance Committee.  
6. Develop selection criteria that supports the athlete development pathway and drives long 

term athlete development.  
7. Diversify revenue sources through new and existing partnerships.  

 

Financial 
1. Develop and maintain accurate records and reports, such as budgets, grant proposals, staff 

contracts and staff records. 
2. Keep our accounting records up-to-date through supervision of all daily bookkeeping and 

aid with all bank accounts, invoices and general ledger in conjunction with the bookkeeper, 
accountant and treasurer.  

3. Participate and coordinate support to all Sub-Committee Meetings  
4. Establish and oversee administrative procedures to meet objectives set by Board 
5. Oversee the planning and staging of the Annual General Meeting. 

 

Marketing and Communications 
1. Manage and build the Freestyle BC brand, ensuring the sport promotional requirements, 

media liaison and the sport’s governing body responsibilities are met.  
2. Manage communication charged with keeping the membership or the public aware of 

Freestyle BC activities;  
3. Represent Freestyle BC in relations with governmental and media institutions. 
4. Develop the preparation of public relations materials including the management of the 

Freestyle BC website and other communications channels (i.e. social and email distribution 
lists).  

5. Source and service corporate sponsorships and agreements.  
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Education and Experience 
The ideal candidate will have; 

● Post-secondary degree in business administration, sport management or equivalent. 
● 3-5 years in a leadership role, sport administration, plus business management and/or 

communications experience;  
 

Skills Required 
● Experience working with a volunteer Board of Directors;  
● Demonstrated skills and experience in financial management so as to be effective at 

directing financial record keeping and analysis.  
● Excellent project management and organizational skills;  
● Must have strong computer skills including demonstrated competencies with Microsoft 

Office software including Word, PPT, Excel. Additional computer skills in area of software 
such as MailChimp, Photoshop, WordPress or basic HTML would be considered an asset.  

● Experience with the Google Suite of applications for file management and storage is an 
asset.  

● Must be a self-starter, with the ability to complete tasks unsupervised and continually look 
for initiatives that will add value to the Freestyle BC;  

● Excellent verbal and oral communication and facilitation skills.  
● Excellent time management skills and the ability to manage and prioritize multiple tasks 

concurrently.  
● Ability to work and adapt to a multi-focused and evolving environment;  
● Ability to work as a team player in a volunteer-based organization;  
● Willingness to work extended hours, outside business hours and weekends in the peak 

periods of the season.  
● Must have access to a vehicle and a valid driver’s license;  
● Knowledge of Freestyle Skiing is an asset.  
● A passion for amateur sport and/or skiing will be considered an asset.  

Expectations 
1. Oversee the effective execution of all communications and support programs of Freestyle 

BC;  
2. Establish strong and productive relationships with Freestyle Canada, Freestyle BC staff and 

contractors, Board and members and other key stakeholders.  
3. Maintain exceptional relationships both within the organization and the sport community, 

and enhancing credibility and profile of Freestyle BC.  
4. Contribute to the creation and projection of a Freestyle BC image characterized by 

inclusiveness, integrity, reliability, respect, courtesy, openness and commitment to 
excellence;  

5. Promote and ensure Freestyle BC’s core values are upheld in all programs and materials.  
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Salary is commensurate with experience.  
 
If you are ready for a challenge and to lead our provincial organization, please submit your 
application and salary expectations, in confidence, to: jobs@freestylebc.ski 
 
Applications close at 5pm Pacific Time on Friday, July 6, 2018. We thank all applicants for their 
interest in the position, however only those selected for an interview will be contacted. 
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